PAYROLL UPLOAD PROCESSING SYSTEM (PUPS)

DIOCESE OF BROOKLYN
310 Prospect Park West, Brooklyn, New York 11215

QuickBooks Who’s Where Add-On Installation Guide

Before you begin:

Open QuickBooks.

Go to Edit>Preferences.

Click “General” (left side).

Make sure the option below is unchecked. If it is checked, uncheck it and click OK.
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To install:
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1. Close QuickBooks
Save the Setup.zip folder to your desktop

3. Right click on the setup.zip folder and choose “Extract All.” The destination location will default to your desktop.
Click “Extract.”

4. Right click on the Setup icon and select Properties. The following screen will display.

5. If necessary, select “Unblock” then “Apply.”

General | Compatibility | Security | Details | Previous Versions

] — Setup exe
i)

Type of file:  Application (.exe)
Descrption:  Wha's Where Payroll Expart w1.0.7.3

Location: ChUsersh.  JSmith “Desktop
Size: 558 KE (513,125 bytes)|
Size ondisk: 600 KB (614,400 bytes)

Created: Wednesday, February 16, 2011, 6:43:24 FM
Modffied: Today, February 25, 2011, 5:06:31 AM
Accessed: Wednesday, February 16, 2011, 6:43:24 PM

Pitributes: [[|Bead-only [ Hidden
Security: This file came from another
computer and might be blocked to bighinclc '

help protect this computer.

OK || cCancel || oply

6. Select “OK.”
7. Afile folder opens with a file named “Setup.” Double-click the “Setup” file.
8. If you have Microsoft Vista or 7, select “Yes” to allow installation.

9. One of the two dialogue boxes will display.
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If the following dialogue box displays, select “Next” and skip to Step 12.

ﬁ Who's Where Payrell Export Setup &

@ Welcome to Who's Where
Payroll Export Setup Wizard

The Setup Wizard will install Who's Where Payroll Export on
your computer, Click Mext to continue or Cancel to exit the
Setup Wizard.

If this box displays, you will need to install a prerequisite. Select “Next.”

— |
15 Whos Whers Pyl Epon s S,

Information

Welcome to the Prerequisites Wizard

The setup has determined that some of the prerequisites needed to run this I
program are missing. This wizard will assist you in getting and installing
those prerequisites. Click Next to continue to the list of prerequisites.

Click Finish at any time to completely skip the installation of prerequisites
and jump to the installation of the main program. Click Cancel to cancel the
installation and exit the Setup Wizard.

o
Il\l

Finish Cancel
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10. The dialogue box below identifies which prerequisites can be downloaded.
a. Ensure that the checkbox next to QBFC7.0 is checked. Leave the .NET Framework boxed unchecked. Click
“Next.”

= Who's Where Payroll Export Setup

QBFC7.0 Required: 7.0 or higher. Found: nothing.
[ .MetFrame... Required: any. Found an acceptable version,

b. Once the download is complete, select “Next.”

Progress: 3% (1.17 MB of 33.85 MB)
g

Downloading: .MET Framework 5% (1.17 MB of 22.42 MB)

Saving to: C:Wsers\vanderscheuren'Deskiopidotnetfx2.exe
Remaining ime: 1 min 12 sec at 302 KB/sec

[¥] Automatically instzll the prerequisites after finishing the downloads.

<Back | mext> | [ Fmish
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11. Click “Finish.”

{% QBFC 7.0 - InstallShield Wizard =

InstallShield Wizard Completed

QBFC7
7.0 The InstallShield Wizard has successfully installed QBFC 7.0,
. Click Finish to exit the wizard,
L

zance]

= Bach

12. When the below screen displays, click “Next.”

5 Who's Where Payroll Export Setup

Welcome to Who's Where
Payroll Export Setup Wizard

The Setup Wizard wil install Who's Where Payroll Export on
your computer. Click Next to continue or Cancel to exit the
Setup Wizard,

g Ermp

13. Use the default file location ( C:\Program Files\Points North\Whos Where Payroll Export\).

apostrophe in the file name if it is present. Select “Next.”

%’\&ho's Where Payroll Export Setup ’EE"I‘

To install in this fol
"Browse”,

Folder: %

, dick "Mext". To install to a different folder, enter it below or dick

Advanced Installer

|C: \Program Files\Points North\Who's Where Payroll Export}, Browse...

<Backvﬂ-[ MNext > ]/,{ Cancel
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14. Click “Install.”

Ready to Install
The Setup Wizard is ready to begin the Typical installation

Click Install to begin the installation. If you want to review or change any of your
installation settings, dick Back. Click Cancel to exit the wizard.

[ <Back (| mstal [ [ camcel |

15. If the installation appears to stall at this point, check the task bar across the bottom of the screen for the following
icon:

Installing Who's Where Payroll Export

There is @ QuickBooks instance running in the background.
Please dose it and dick on 0K to continue.
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Click “OK” to complete the installation (this dialogue box may appear even if you have the QuickBooks application

closed.)

16. After the software has been installed, click “Finish.”

i';'!rl' Who's Where Payroll Export Setup

@ Completing the Who's Where
Payroll Export Setup Wizard

Click the Finish button to exit the Setup Wizard.

Eance] |

= Back

Now that your installation is complete, you will want to verify that the data in Quickbooks can be accessed by following
the steps on the next page.

NOTE: If your computer uses the Windows Vista or Windows 7 operating system, complete the steps below to activate
the changes in QuickBooks.

1. Right-click on the QuickBooks icon and select “Run as Administrator.”

2. When asked if you want to allow Intuit to make changes to your software, select “Yes.”
3. Loginto QuickBooks as the Administrator.

4. Changes have been accepted, QuickBooks can be closed.
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Verify the application is able to access all information in QuickBooks:

Open QuickBooks.

Go to Edit>Preferences.

Click “Integrated Applications” (left side), then select the “Company Preferences” tab.

Make sure that the check box “Don’t allow any applications to access this company file” is unchecked, and the check

PwnN e

box “Notify the user before running any application whose certificate has expired” is checked.
5. Click on “Who’s Where Payroll Export” application name in the table.

@ Accounting n My Preferences Company Preferences “

% Bills You can manage all applications that interact with this QuickBooks company file here. cancel

m Calendar

5 Checking || Dont allow any applications to access this company file Help

[ Motify the user before running any application whose certificate has expire

ﬁ Desktop View 4l Notity .EnLEee pired Default

Finance Charge APPLICATION S THAT HAVE PREVIOUSLY REQUESTED ACCESS TO THIS COMPANY FILE

@ General ALLOWACCESS | APFLICATION NAME Also See:

Integrated Applications v Intuit Sync Manager = Properties... General

& ttems & Inventory Points Morth - Invoice Importer B

E' ) i ; i Remove Senvice
7 Jobs & Estimates v QuickBooks Financial Statement Des... Connection

E Wultiple Currencies v QuickBooks Fixed Asset Manager

E Payments v SdkTest

Efl Payrol & Employees " Who's Where Payroll Export

ﬁu Reminders

-

|||| Reports & Graphs
n Sales & Customers

—_ < | marn ahnut annliratinne that intanrate with OnickRanks

6. Select “Properties” and the following screen will display. Make sure the check box “Allow this application to access
Social Security Numbers, customer credit card information, and other personal data” is checked.
7. Click “OK.”

Properties - Who's Where Payroll Export

Access Rights Details

[+ A&llow this application to read and modify this company file;

] Prompt before allowing access

[ Allow this application to login automatically

] Allow this application to access Social Security Mumbers,
~ customer credit card information, and other personal data

Tell me more

< Learn about applications that integrate with QuickBooks

8. On the Edit>Preferences screen click “OK.”
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Uninstalling the software

Uninstall the Quickbooks Who's Where plug-in only if you are:

1. Upgrading your version of the plug-in
2. No longer using the Who’s Where Benefits Administration application.

To uninstall the Who’s Where QuickBooks Plug-in:
1. Go to Start>Control Panel> Uninstall a Program.

2. Select Who's Where Payroll Export.
3. Select Uninstall.

- _I:I | xX
@ ,/ | v Control Panel » Programs » Programs and Features - || Search Programs and Features

Control Panel Home

Uninstall or change a program

View installed updates To uninstall a program, select it from the list and then click Uninstall, Change, or Repair.

@ Turn Windows features on or

off Organize Change Repair = - .@.

Install a program from the =
network Name

[251MSKML 4.0 SP2 (KBI73688)
[251MSKXIML 4.0 SP2 Parser and SDK

Location o

|3 5QL Server System CLR Types
i@ Trend Micro OfficeScan Client

B MWSnap 3
f“" NVIDIA Display Control Panel C\Program Files\MNVIDIA Corporation
f“‘,- NVIDIA Drivers C\Program Files\NVIDIA Corporation'Unins
5] NVIDIA Phys) CAWindows\TEMPY,
[ Points North - Certified Payroll QB
® PowerDVD
[ Prim oPDF -- by Nitro PDF Software "C:\Program Files\Nitro PDF\PrimoPDF"
"5 QBFC 7.0 C\Program Files\Common Files\Intuit\Quic
|id QuickBooks Pro 2010 C:\Program Files\Intuit\QuickBooks 2010%
® QuickTime C\Program Files\QuickTime', I

ﬁl‘u'isual Studio 2005 Tools for Office Second Edition Ru...

c\Program Files\Common Files'\Microsoft 5=

C\Program Files\Commen Files\Microsoft ¢

ﬁjVisual Studio Tools for the Office system 3.0 Runtime
Who's Where Payroll Export

C\Program Files\Points Morth\Who's Wherd 24

£ Windows Live Essentials 2011

CAProgram Files\Windows Live\

4 | m

| +

Points North Product version: 1.0.7.3
Size: 944 KB

4. A dialogue box will display with the message, “Are you sure?” Select “Yes.”

A Windows Installed dialogue box will display.

6. If you have Windows 7 or Vista:
a. A prompt will display asking if you would like to make changes to your computer. Select “Yes.”
b. Once the plug-in is uninstalled, right-click on the QuickBooks icon and select “Run as Administrator.”
c. A prompt will display asking if you would like Intuit to make changes to your computer. Select “Yes.”

o

Once the plug-in is uninstalled and these steps are completed you will no longer have to open the software as an
Administrator.
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